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WELCOME 

053213-00 

We want to take this opportunity to welcome you to the very exciting and fulfilling world of 
Cosmetology Arts and Sciences. This career path offers endless opportunity to those who have a 
passion for their art, strive for success and are willing to dedicate themselves to their career. We 
are honored to be a part of your exciting journey and we are committed to helping you become a 
successful part of this elite group. 

MISSION STATEMENT 
The mission of the Cosmetology Academy of Texarkana is to educate individuals to develop the 
knowledge and skills that will enable graduates to achieve their professional goals, improve the 
productivity of their organizations, and provide leadership and services to their communities. 
Cosmetology Academy of Texarkana teaches students proven techniques but encourages them to 
be creative and innovative beauticians. Through this education, we will prepare each student with 
the skills needed to be eligible to apply for licensure in the State of Texas and to prepare them for 
employment in the applicable course. 

The Academy is licensed by: 
Texas Department of Licensing and Regulations (TDLR) 
P.O. Box 12157 
Austin, TX 78711 
(512) 463-6599
The Academy was accredited in January of 2013 by:
National Accrediting Commission Of Career Arts & Sciences (NACCAS)
3015 Colvin St
Alexandria, VA 22314
(703) 600-7600
The Academy was approved for Title IV Federal Student Aid by:
The Department of Education on July 21, 2013. FSA funding is now available and being offered
to all eligible students and prospective students.
The Academy was approved for Veterans Education by;
The Academy was approved by Texas Veterans Commission, Department of Veterans Affairs on
May 14, 2013 to train veterans.

FACULTY and STAFF 
Cosmetology Academy of Texarkana, LLC 

Peggy Smith 

J. R. Richardson 

Linda Sanders 

Kylee Smith  
Bebe Michael 
Michael Blank

Owner, School President, Admissions/Educational Director, Licensed 
Cosmetology Instructor/CFO 

Financial Aid Administrator/Admissions Director 

Business Office 

Licensed Instructor 
Licensed Instructor 
Licensed Instructor 
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AVAILABLE PROGRAMS 

COSMETOLOGY: 1000 HOURS 

Day classes 32 hours/week 
 

DESCRIPTION: 
The primary purpose of the Cosmetology Program is to train the Student in the basic manipulative 
skills, safety judgments, proper work habits, and desirable attitudes necessary to pass the State 
Board examination and for competency in job entry level positions in Cosmetology or related 
career field. 

OBJECTIVES: 
Upon completion of the programs requirements, the determined graduate will be able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence.

2. Practice proper grooming and effective communications skills and visual poise.

3. Understand employer-employee relationships and respect the need to deliverworthy
service for value received.

4. Perform the basic manipulative skills including hair styling, shaping, bleaching, tinting,
chemical reformation, scalp/hair conditioning, facials, manicures, pedicures and nail
extensions.

5. Perform the basic analytical skills to determine proper makeup, hairstyle, and color
application for the client's best overall look.

6. Apply the theory, technical information and related matter to assure sound judgments,
decisions, and procedures.

To ensure continued career success, the graduate will continue to learn new and current 
information related to techniques, trends, fashions, and methods for career development in 
cosmetology and related fields. 
*Instructional methods and grading procedures are consistent for all programs and are listed below.
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ESTHETICS: 750 HOURS 

Classes are 20 hours/week 

DESCRIPTION: The primary purpose of the Esthetics Program is to train the Student in the basic 
manipulative skills, safety judgments, proper work habits, and desirable attitudes necessary to 
pass the State Board examination and for competency in job entry level positions in Esthetics or 
related career field. 

OBJECTIVES: Upon completion of the programs requirements, the determined graduate will be 
able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence.

2. Practice proper grooming and effective communications skills and visual poise.

3. Understand employer-employee relationships and respect the need to deliverworthy
service for value received.

4. Perform the basic manipulative skills including hair removal, facials, micro- derm
abrasion and ultrasonic facials.

5. Perform the basic analytical skills to determine proper makeup and skincare.

6. Apply the theory, technical information and related matter to assure sound judgments,
decisions, and procedures.

To ensure continued career success, the graduate will continue to learn new and current 
information related to techniques, trends, fashions, and methods for career development in 
esthetics and related fields. 
*Instructional methods and grading procedures are consistent for all programs and are listed below.
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UNIT HOURS SUBJECT 

225 FACIAL TREATMENT, CLEANSING, MASKING, THERAPY 

90 ANATOMY AND PHYSIOLOGY 

75 ELECTRICITY, MACHINES, AND RELATED EQUIPMENT 

75 MAKEUP 

50 CHEMISTRY 

50 CARE OF CLIENT 

35 MANAGEMENT 

25 SUPERFLUOUS HAIR REMOVAL 

15 AROMA THERAPY 

10 NUTRITION 

10 COLOR PSYCHOLOGY 

40 SANITATION, SAFETY AND FIRST AID 

50 ORIENTATION RULES AND LAWS 

750 TOTAL 
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COSMETQLOGY 
(1000 HOURS) 

Tuition 
Non-Refundable Registration Fee 
TDLR Permit Fee (non-refundable) 
Books (non-refundable) 

Kit (non-refundable) 

ESJHEJICS 
(750 HOURS) 

Tuition 
Non-RE·i".mdable Registration Fee 
TDLR � 1 -�rmit Fee (non-refundable) 
Books/l(;t (non-refundable) 
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$14,350.00 

$12,500.00 
$100.00 

$25.00 

$400.00 

$1,320.00 

$10,500,00 

$9,375.00 

$100.00 

$25.00 

$1000.00 
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OTHER COSTS 
Transcript Fee 
Re-Entry Fee 

053213-00 

$10.00 
$150.00 (if after 30 days) 

OVER-CONTRACT is calculated at twice the tuition rate multiplied by the remaining hours. Over 

contract tuition rate is $25 per hour. 

PAYMENT (Cash pay students) 
The academy requires that the student pay the non-refundable registration fee, permit fee, fee 
for books and kit, as well as 10% of tuition as a down payment. The whole down payment is non
refundable. A payment plan will be established upon enrollment. Failure to make payments may 
result in disciplinary action or withdrawal. Hours completed will not be certified until monies owed 
to the Academy are paid in full, or an agreement is made with the Owner. The Academy accepts 
cash, checks and credit cards. A student or legal guardian who cancels his/her enrollment in 
writing within three business days of signing the enrollment agreement in this case all monies 
collected by the school shall be refunded, regardless of whether or not the student has actually 
started classes. 

SCHOLARSHIP AND FEE WAIVERS 
The Academy does not offer Scholarships but does provide Fee Waivers. Fee Waivers may be 
granted only by the School President and are documented on the Fee Waiver Form. 

VETERANS AFFAIRS (VA) 
The school works with the Veterans Affair (VA) office, however, the determination for VA funds 
are made directly through the VA. For the Department of Veterans Affairs (OVA) purposes, 
recording of attendance will be subject to the following policy: 

ATTENDANCE POLICY FOR VA STUDENTS 
Students using veterans' benefits to attend Cosmetology Academy of Texarkana will have 
attendance monitored until the time the student drops, graduates or completes the program. 
Unsatisfactory attendance will be reported to the OVA even if the VA student has completed the 
required number of hours and no refund is due the student and/or refund sources. Therefore, the 
attendance policy (20% of the total program and/or being absent fourteen (14) consecutive days) 
will apply throughout the student's stay in school. All violations of the policy will be reported to 
OVA on VA Form 22-1999b within 30 days at such time the student exceeds the allowed number 
of absences. 

GRADING PROCEDURES 
Students are assigned theory study and a minimum number of practical experiences. Theory is 
evaluated after each unit of study. Practical assignments are evaluated as completed and 
counted toward program completion ONLY when rated as satisfactory. If the performance does 
not meet satisfactory requirements, it is not counted and the performance must be repeated. At 
least two comprehensive practical skills evaluations will be conducted during the program of 
study. Practical skills are evaluated according to text procedures, performance standards 
established by the state licensing agency, and set forth in practical skills evaluation criteria 
adopted by the Academy. Students must maintain a theory grade average of 70% and pass a 
FINAL written and practical exam prior to graduation. Students must make up failed or missed 
tests and incomplete assignments. Although instructors and assignments may vary based on 
program requirements, numerical grades are considered according to the following scale: 

WRITTEN and PRACTICAL 
90% to 100% A 
80% to 89% B 
70% to 79% C 
69% and Below F 
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MAKE UP WORK 

A student who has missed assignments or tests will be given one day from the original 
assignment date to make up the work. Make-up work must be completed during regular Academy hours. 

INSTRUCTIONAL METHODS 

The clock hour education is provided through a sequential set of learning steps that address 
specific tasks necessary for state board preparation, graduation, and entry-level job skills for each 
program offered. Clinic equipment, implements, and products are comparable to those used in 
each industry. The programs are presented through comprehensive lesson plans that reflect 
effective educational methods. Subjects are presented by means of lecture, demonstration, and 
interactive student participation. Audiovisual aids, guest speakers, field trips, projects, activities, 
and other related learning methods are used for program delivery. 

UNITS OF INSTRUCTION AND HOURS 

The contents of the units of instruction in each program along with the applicable hours devoted to each 
unit are listed in the following section of this Program Outline. Health, sanitation, infection 
control, chemistry, electricity, anatomy and physiology, the use and safety of products, and the 
use and safety of tools and equipment are included in both theory and practical study within the 
applicable units of study. In addition, Students learn career and employment information including 
professional ethics, effective communications and human relations, compensation packages and payroll 
deductions, and the fundamentals of business management applicable to the program. 

ACADEMIC ADVISEMENT 

Students who are finding it difficult to understand a subject are advised to seek help from their 
instructor. If the instructor is unable to help the Student during class time, administrators will arrange for 
special one-on-one instruction. 

LICENSURE REQUIREMENTS 

Following graduation from the Academy a graduate must take the PSI Exam to become a 
Licensed Cosmetology Operator. Graduates are responsible for registering and paying for all state 
licensure requirements. Texas State Board of Cosmetology examination and examination dates 
are available at: www.psiexams.com and licensing at: cs.cosmetology@license.state.tx.us 
Criminal background, such as a felony or misdemeanor may result in inability to receive license. It 
is the students responsibility to disclose this information to the state licensing agency. A criminal 
background questionnaire can be found on the TDLR website. 
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School: 

• Shall provide programs of study that meets minimum curriculum requirements as prescribed by the
state regulatory agency.
• May change kit contents, textbooks, dress code, curriculum format, teaching materials or educational
methods at its discretion .

• Will grant a diploma of graduation and Official Transcript of Hours for the applicable course when the
student has successfully completed all phases of study, required tests, practical assignments; passed a

final comprehensive written and practical examination; completed the program of study according to
State requirements; completed all exit paperwork; attended an exit interview and made satisfactory
arrangements for payment of all debts owed to the school.
• Will issue an Official Transcript of Hours to students who withdraw prior to program completion
when the student has successfully completed the required exit paperwork, attended an exit interview and
made satisfactory arrangements for debts owed the school as approved by the School.
• Will assist graduates in finding suitable employment by posting area employment opportunities and
teaching Job Readiness classes, but placement is not guaranteed.
• May terminate a student's enrollment for noncompliance with General Policies, this contract, or State
Laws and Regulations; Improper conduct or any action which causes or could cause bodily harm to a
client, a student, or employee of the school; willful destruction of school property; and theft or any illegal
act.
• The institution ensures all graduation requirements have been fulfilled during the exit interview.

Student: 

• Agrees to pay applicable school and state fees and provide all required registration paperwork in a
timely manner.
• Agrees to comply with all Standards of Conduct, General Policies, State Laws and Regulations, and
educational requirements including clinic assignments.

• Agrees not to refuse to perform client services or other program requirements.
• Agrees to provide all financial aid documents, if applicable, in the designated time frame.
• Agrees to comply with the school's dress code at all times and project a professional image
representative of the cosmetology and image industry.
• Agrees to comply with the assigned schedule for the applicable program of study which may change
from time to time at the discretion of the school.
• Agrees to attend theory class as scheduled for the duration of the course of study regardless of whether
all required tests have been taken and passed.
• Understands that if he/she is a Title IV financial aid recipient,* minimum attendance and grade

requirements must be maintained for satisfactory academic progress; failure to comply will result in loss
of eligibility for financial aid according to the policy found in the catalog.
• Understands that he/she is responsible for the state licensing exam fee and other examination or
licensing related expenses.
• A diploma of graduation and official transcript of hours for the applicable course is given when the
student has successfully
completed all phases of study and required tests.
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REGULATIONS FOR CONDUCT 

Students are expected to conduct themselves in a professional manner befitting the industry. 
High standards of integrity and character are expected. A Student will be asked to leave if their 
conduct is unbecoming or in discord with any rules of the Academy. Students must treat each 
other, staff, and the customers with respect. A friendly atmosphere makes for more pleasant 
surroundings; therefore, profanity, rudeness, gossip, and trouble-making will not be tolerated. 

1. No music in the building and NO LOUD MUSIC IN THE PARKING AREAS.
2. Cell phones are not allowed while a Student is clocked in. Put your phone up.
3. There is a $10.00 fee for Chemical Services received; pre-payment and receipt is 

required. Must be approved by the instructor.
4. Students may not disrupt class.
5. No children are allowed in the classroom. Children should stay at the front of the 

school.
6. Vulgar of profane language {spoken or written in any form) is not tolerated.
7. Students are responsible for clocking in and out on time.
8. Students must call in to the school or the instructor if they are not coming to school 

or if they are going to be late or face possible suspension. Late is 9:30.
9. Students are responsible for their assigned area and must keep it clean & neat at all 

times. Mirrors, chairs and bottom of the chairs must be cleaned.
10. No smoking or Vaping is allowed in the Academy or within 10 feet of any entrance. 

The smoking area is located behind the building and those who use this area are 
required to keep it clean and it will be checked each day.

11. The Academy is not responsible for lost or stolen items. If you lose your stuff it is 
your responsibility to replace it.

12. Students must be respectful and treat every customer as an important class 
assignment. All assignments must be done.

13. It is the responsibility of the Student to ask for an instructor when needed.
14. With the exception of Instructors, Students cannot practice on anyone for a fee.

(State Law)
15. Students are permitted to keep tips but may not solicit them from customers. If 

caught soliciting money you will be turned into TDLR.
16. Students refusing to do work that is assigned to them will be clocked out and sent 

home.
17. Students will arrive wearing a uniform. Students must wear black scrubs and black 

jackets/hoodies ONLY. (NO Leggins) Only Scrubs for cosmetology and Ethetics and 
black dress pants and white dress shirts (tucked in) for barbers.

18. Scrubs and dress shirts must have Sleeves. 
19. High heels, sandals, flip-flops, or open toe shoes are not safe to be worn and not 

allowed. Shoes must be closed toed (Barbers must have black dress shoes).
20. Make up should be on and Hair is to be neat and clean when you arrive or go home; 

no caps,rags, or sunglasses may be worn. Do not come in with these on.
21. Students will not be permitted to punch in after 8:30 and disrupt class. (doors will be 

locked at 8:30 am and will unlock at 9:30am)
22. Students will receive (2) two (15) fifteen minute breaks each day; one in the 

morning (9:30 - 9:45amam) and one in the afternoon (after lunch) .
23. Lunch will be for (30) thirty minutes; and no longer! and these will be staggered so 

that there is always a student available for floor services at all times. Everyone 
takes a lunch. YOU CAN NOT EAT ON THE CLOCK per TDLR, DOE and CAT rules 
and regulations 

24. Each student will be assigned a daily duty for the week. This must be completed 
and checked by the instructor each day before the student leaves. (you may be 
doing dishes, laundry, cleaning the toilet etc..)

25. Students that need to leave the school for any reason must receive approval from 
the instructor or the office staff.

26. You are allowed to park in the front parking lot or in the back. No parking on the 
front row. These spots are reserved for customers.

27. NO Food or Drinks are allowed on the floor at any time!
28. If you leave and do not clock out or write your time down you will loose you time for 

the whole day. 
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CAREER OPPORTUNITIES 

As you begin, you may not know whether you prefer working with hair, skin, or nails. Enter the 
classroom with an open mind as you begin your program of study. The following vocations are 
options you may want to consider upon graduation. 

COSMETOLOGY 

Professional Stylist 
Skin Care Specialist 
Makeup Technician 
Nail Technician 
Platform Artist 
Product Representative Salon 
Owner or Manager State 
Board Member/Examiner 

ESTHETICS 

Skin Care Specialist 
Makeup Technician 
Product Representative 
Salon Owner 
Salon Manager 
Platform Artist 
Theatrical Makeup Artist 
Aromatherapist 
Retail Specialist 

INSTRUCTOR 750 

Private School Instructor 
Public School Instructor 
Product Representative 
Director of Education 
School Administrator 
Platform Artist 
Board Member/Examiner 
School Owner/Manager 
Education Consultant 

Additional areas of specialization include journalism, advertising, marketing, or research and 
development with the right continuing education and opportunities. Training and practice is the important 
first step to an enjoyable, successful career in one of the above areas. If you like to work with people, 
and have the aptitude for the field, a cosmetology education may be a pathway to a secure income and a 
solid future. 

EMPLOYMENT ASSISTANCE 

While the Academy cannot guarantee employment for graduates, assistance in finding suitable 
employment is provided by posting area job openings. Students also receive training in how to seek 
employment that includes using effective job searching skills, how to write a resume, complete an 
employment application and prepare for an effective interview (Chapters 30-32). The school encourages 
qualified Students to obtain salon sponsors to mentor them throughout their program. This is an 
excellent opportunity for the Student to obtain professional salon exposure, secure future employment 
and make the transition from school to work with ease. 

2021-2022 Average Program Completion - 66.67% 
2021-2022 Current Average Program Placement/Employment Rate - 72.50% 
2021-2022 Average Licensure Rate - 90.91% 

JOB DEMAND IN COSMETOLOGY 

There are many wonderful career opportunities available within the beauty industry. In addition to entry 
level placement as a Cosmetologist, Esthetician, and Nail Technician; this industry also offers 
opportunities in areas such as skin care, makeup, nail artistry, sales, etc. 
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response. The Hearing Committee will be allowed to ask questions of all involved parties. 
Within 15 days of the hearing, the committee will prepare a report summarizing each witness' 
testimony and a recommended resolution for the dispute that will be accepted by the school. 

7. Students must exhaust the School's Student Complaint Procedure before submitting the
complaint to TDLR and/or NACCAS.

TRUE AND CORRECT STATEMENT, MISREPRESENTATION 
The information contained in this Catalog and its supplements is true and correct as of publication. 

Misrepresentation is prohibited at the School. 

Misrepresentation is "Any false, erroneous or misleading statement an eligible institution, one of its representatives, or 
any ineligible institution, organization, or person with whom the eligible institution has an agreement to provide 
educational programs, or to provide marketing, advertising, recruiting or admissions services makes directly or 
indirectly to a student, prospective student or any member of the public, or to an accrediting agency, to a State 
agency, or to the Secretary ... "• Includes student endorsements/testimonials made under duress or based on a school 
requirement 

"Includes any statement that has the likelihood or tendency to deceive or confuse. A statement is any communication 
made in writing, visually, orally, or through other means." 

"Any misrepresentation on which the person to whom it was made could reasonably be expected to rely, or has 
reasonably relied, to that person's detriment." 
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